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Appendix
(English only)

APPENDIX

AMENDMENTS PROPOSED BY THE COMMITTEE ON GOVERNANCE (COG) TO THE
REVISED PROCEDURE FOR INCLUSION IN THE LIST OF INTERNATIONAL
ORGANIZATIONS THAT MAY BE INVITED TO ATTEND SUITABLE ICAO MEETINGS

1. The List of international organizations that may be invited to attend suitable ICAO
meetings (“the List”) is divided in four categories: United Nations (including UN Programmes and Regional
Economic Commissions); Specialized Agencies; Other intergovernmental organizations; and
Non-governmental organizations. Inclusion in the List does not grant automatic rights to attend ICAO
meetings and ad hoc invitations are always required. If an international organization is not on the List and
was not invited to a meeting, it could still request an invitation. A public (intergovernmental) or private
(non-governmental) international organization not on the List may wish to submit a request to ICAO for
inclusion therein. Requests from subsidiary or regional organizations of a global organization already on
the List shall not be considered.

2. Any request for inclusion in the List is to be formally submitted by the Chief Executive
Officer of the international organization concerned, with relevant information demonstrating compliance
with the following criteria applicable to either intergovernmental or non-governmental international
organizations.
3. To be considered, an intergovernmental organization shall:

a) have activities involving international civil aviation;

b) be set up by a convention, treaty or agreement to which the parties are States;

c) have a governing body composed of members designated by governments;

d) have income mainly coming from governmental contributions;

e) demonstrate the desirability of concluding formal agreements relating to cooperation
with ICAQ, consistent with applicable ICAO policies, principles and values;

f) have preferably two years of a history of cooperation with ICAQ such as participation
in ICAO meetings or activities; and

g) endeavour to grant to ICAO where appropriate reciprocal rights for representation at
meetings and exchange of documentation.

4. To be considered, a non-governmental international organization shall:

a) have activities involving international civil aviation;
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b) be international in its structure and scope of activity and have a wide and well
established international representation with members or component branches or
affiliated bodies in a sufficient number of States;

C) have-permanent-headguarters; possess a governing aterpational body with-permanent

character-and have authorized representatives, systematic procedures and machinery
for communicating with its membership in various countries;

d) have preferably aminimum-ef two years of existence and be sufficiently representative
of the field of interest in which it operates;

e) identify its sources of funding (e.g. public funding, private funding, membership fees,
income from events);

f) have aims and objectives consistent with the ICAO principles and values as also laid
down in the Convention on International Civil Aviation;

g) have arecognized standing that renders its views on policy a matter of great interest to
ICAO and its Member States;

h) be concerned with matters covering a substantial portion of ICAQ’s field of activity
and expected to make substantial contributions to ICAO’s work;

i) have preferably a-minimum-of two years of history of cooperation with ICAO such as
participation in any ICAO meetings or activities; and

j) endeavour to grant to ICAO where appropriate reciprocal rights for representation at
meetings and exchange of documentation.

5. Upon receipt of a request for inclusion on the List, the Legal Affairs and External Relations
Bureau (LEB) coordinates the review process. If the information contained in the request is found to be
insufficient against the above-mentioned applicable criteria, the Secretariat, through LEB, shall seek
additional details from the international organization. The review would also take into consideration
potential reputational risks for ICAO.

6. The Bureaus/Offices concerned by the mandate and activities of the international
organization will be consulted on the request. On the basis of the information received by LEB, possible
independent research and the views expressed by the Bureau(s)/Office(s) concerned, an inter-office
memorandum (IOM) with Secretariat recommendations will be addressed to the President of the Council
for consideration. On the basis of the IOM from the Secretariat and any additional consultation as necessary,
the President shall determine whether a particular request meets the applicable criteria and is comprehensive,
solid and informative enough for submittal to the Council.

7. If the President considers, in view of the applicable criteria, that the request of an
organization is premature or inappropriate for consideration, a letter will be sent by LEB to the Chief
Executive Officer, advising so and informing, as appropriate, if the international organization is
nevertheless welcomed to submit requests for attendance at ICAO meetings which are of specific interest
to it, on an ad hoc basis, indicating the reasons for such interest as well as the potential benefits of this
participation for ICAQ.
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8. If the President considers that the request meets the applicable criteria and wishes to
respond favourably to it, a Council working paper presented by the President is prepared for the Council’s
consideration, providing all the pertinent information on the international organization concerned along
with the applicable criteria.

9. The List shall be updated upon Council’s approval of the inclusion of the organization.
If the Council does not approve the request, a letter will be sent by LEB to the Chief Executive Officer, to
advise so and to confirm that the international organization is nevertheless welcomed to submit requests for
attendance at ICAO meetings which are of specific interest to it, on an ad hoc basis, indicating the reasons
for such interest as well as the potential benefits of this participation for ICAO.

10. The appropriateness of maintaining intergovernmental and non-governmental international

organizations on the List shall should be regularly re-assessed every-three-years by the Council, on a non-
discriminatory basis, in order to verify that the organizations continue to comply with the applicable criteria.
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